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PHU LUC 3

QC THAY THE TRONG MOT SO LINH VUC THUQC

NANG QUAN LY CUA SO GIAO DUC VA PAO TAO

TINH TAY NINH

(Ban hanh kém theo Quyét dinh sé6 20399 /OP-UBND ngdy 28 thdng 10 ndam
2026 cua Chu tich UBND tinh Tay Ninh)

Quy trinh s6 1

Thii tuc Thay d6i dia diém tru sé chinh va phéan hiéu ciia trwdng trung hoc nghé,
truwong trung cap — Ma TTHC: 2.002924

;fércn:)l:rg.z Trach nhiém | Thoi gian
<A N0i dung cong viéc thuc hién thue hién
thuc hién
- Huong dan, kiém tra h6 so:
+ Néu ho so chua day du, chua hop 16 thi
khong ti€p nhan, dong thot huong dan cho | Chuyén vién
to chure, cd nhan bo sung, hoan thién ho so Trung tdm
theo quy dinh. PVHCC tinh 30 oht
+ Neu ho SO day du, hop I¢: tlep nhén, ra | hodc Trung tam lélmpviéc
glay tiép nhan ho s0 va hen tra két qua cho | PVHCC cap xa '
t6 chirc, c4 nhan; s6 hoa ho so, chuyén hd | noi ca nhan/to
, so cho l1anh dao Trung tam Phuc vu hanh | chuc ndp ho so
Budc 1 chinh cong tinh/Ianh dao Trung tdm Phuc
vu hanh chinh cong cap xa.
Lanh dao Trung
tam Phuc vu
hanh chinh
Kiém tra 1"16.80, chuyén dén SO Gido duc va | cong tinh/lanh 30 phit
Dao tao giai quyét dao Trung tim | |3m viéc
Phuc vu hanh
chinh cong cap
xa
Tiép nhan hd so tir Trung tim PVHCC tinh N
5 n L., Lanh dao s
. hodc Trung tam PVHCC céap xa noi ca \ 2 .| 01 giolam
Budc 2 X A o a1 2 ~_ | Phong To6 churc A
nhan/t6 chtirc ndp ho so chuyén chuyén A viée
A 1R N can bo
vién ki€ém tra, xir 1y




- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua hop
1&: tham muu Ianh dao S& c6 van ban thong
bao va hudng dan, chuyén dén Trung tdm
PVHCC dé giri cho nguoi ndp hd so bd

Chuyén vién
Phong

Bude 3 sung, hoan chinh hd s0 theo quy dinh. Ké hoach — Tai 17 gio
+ Truong hop ho so day du, hop 1€, chuyén | chinh; T6 chic | lam viéc
vién Phong tham dinh hd so, thim tra tinh can bd
xac thyuc cua tai liu trong ho so va du thao
két qua giai quyét TTHC.

- Chuyén toan bd hd so cho lanh dao
phong.
.2 , A s e 1 . Lanh dao 1
. Kiém tra, xac nhan du thao van ban, trinh \ 21, 01 gio lam
Budc 4 N \ Phong T6 chuc n
lanh dao So. A viéc
can bo
Lanh dao So 02 ¢id lam
Budc 5 Ky duyét van ban trinh UBND tinh. dugc phan cong 810
phu trach Viee
. Vao sO van ban, luu trir ho so, phat hanh - \ 01 g10 lam
Buoc 6 van ban trinh UBND tinh. ) Van thu so %iéc
- Tiép nhén hd so, hoan chinh noi dung to R .
trinh va dy thao két qua giai quyét thu tuc Cong chire
\ . ' VP.UBND tinh
hanh chinh
. e 1 Lanh dao 16 g10

Buge7 | - Ky van ban. UBND tinh | lam viéc
- Phat hanh van ban (kém toan bd ho so); A ,
chuyén tra két qua cho S& Gido duc va Cong chire

: VP.UBND tinh
Dao tao.
Nhan két qua giai quyet tir UBND tinh; s6 | Chuyén vién
hoa két qua giai quyét, chuyén tra trén hé Phong

Budce 8 thong thong tin mot ctra dién tr (d6ng thoi | To chiccan | 01 gio lam
chuyén két qua gidy) cho Trung tdm | bo/Ké hoach — viéc
PVHCC tinh hodc Trung tim PVHCC cip | Tai chinh; Vin
x4 noi c4 nhan/td chic ndp hd so. Phong S&

Thong béo cho ca nhan, tb chirc dén nhan | Chuyén Ylén
két qua TTHC tai Trung tam PVHCC tinh | _ITung tm
) hoic Trung tdm PVHCC cép xi noi cé PY HCC th Gi0 hanh
Bude 9 nhan/td chirc nop hd so hodc theo nhu cau hodc Trung tam chinh

dang ky nhan két qua TTHC cta ca nhan/to
chue.

PVHCC cap x4
noi cd nhan/té
chirc ndp ho so

Tong thoi gian giai quyét TTHC: 05 ngay lam viéc (40 gio' 1am viéc)




Quy trinh s6 2

Thi tuc Thanh 14p, cho phép thanh lip truwdng trung cap, treong trung hoc nghé
- Ma TTHC: 2.002932

Trinh tuw
cac buéc Trach nhiém Thoi gian
thuc Noi dung cong viéc thue hién thue hién
hién
- Hudng dan, kiém tra ho so:
+ Néu ho so chua day du, chua hop 1¢
thi khong tiép nhan, dong tho1 hudng Chuyén vién
dan cho to chirc, c4 nhan bd sung, hoan A
Trung tam
thién ho so theo quy dinh. 7 <
e : 2 PVHCC tinh hoac
+ Neéu ho so day du, hop 1€: tiép nhan, ra n .
Trung tam 03 gio
gidy tlep nhan ho so va hen tra két qua o~
PVHCC cap xa
cho t6 chirc, c4 nhan; s6 hoéa ho so, S a2
noi ca nhan/td
) chuyén ho so cho lanh dao Trung tim chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuyc vy hanh chinh c6ng cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc thmP cong .
va Dio ta0 il quvét tinh/lanh dao 01 gio
10 glal quy Trung tdm Phuc
vu hanh chinh
cong cap xa
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Budc 2 . A R , n N 2 2 1 A oA
cd nhan/to chitc ndp hd so chuyén| To6 chiic can bd viéc

chuyén vién kiém tra, xtr 1y




- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tdm PVHCC dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd

Chuyén vién

: Phong \
Busc3 |°° theo‘ quy dinh. A A s o K& hoach — Tai 7"5 neay
+ Truong hop hd so day du, hop I¢, o lam viéc
A ‘A \ X . Y Chlnh,
ch}lyen vién Phong tham dinh ho so, T chite can bé
tham tra tinh xéc thuc cua tai liéu trong :
ho so va du thdo két qua giai quyét
TTHC.
- Chuyén toan bd ho so cho lanh dao
phong.
Budce 4 Kiém tra, xac nhan du thao van ban, L@nh dao Phong | 04 gid l[am
trinh lanh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 nea
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu - heay
, lam viéc
trach
. Vao s van ban, luu trit hd so, phat s v 04 gid 1am
Buge 6 hanh van ban trinh UBND tinh. Van thu s viéc
- Tiép nhan ho so, hoan chinh noi dung o ,
N \ sy A .. X Cong chtrc
to trinh va dyu thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Bude7 |- Ky vin ban. Lanh dao UBND | 05 ngdy
tinh lam viéc
- Phat hanh van ban (kém toan b ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chire
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet tr UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Bude 8 hé thong thong tin mot cira dién tur (ddng T6 chuc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tam | Ké hoach — Tai viéc
PYHCC tinh hoac "l:rung tam PYHCC chinh;
cap xa noi ca nhan/td chirc ndp ho so. Van Phong S&
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan két qua TTHC tai Trung tim Trungq t?lnlll .
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhoge | —o oy
Buge 9 cap x4 noi ca nhan/td chic ndp hd so Trung tam chinh
b P PVHCC cAp xa

hoic theo nhu cau ding ky nhan két qua
TTHC cua c4 nhan/to chirc.

noi ca nhan/té
chtrc ndp ho so
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Tong thoi gian giai quyét TTHC: 16 ngay lam viéc

Quy trinh s6 3

Thu tuc Cap phép hoat dong giao duc nghe nghlep doi véi treong trung cap,
truong trung hoc nghé (bao gom trudng trung cap quy dinh tai khoan 4 Diéu 4
Nghi dinh s0 361/2026/ND-CP) — Ma TTHC: 2.002933

Trinh
ty
cac Trach nhiém Thoi gian
budc Noi dung cong viéc thue hién thyue hién
thue
hién
- Huéng dan, kiém tra ho so:
+ Néu ho so chua day du, chua hop 1¢
thi khong tiép nhan, dong tho1 hudng
dan cho t6 chirc, c4 nhan bd sung, hoan A e A
Chuyén vién Trung tdm
thién ho so theo quy dinh. \ >
e . . PVHCC tinh hoac 1
. + Neéu ho so day du, hop 1¢: tiép nhén, ra A 2| 03 gio lam
Budce 1 Trung tam PVHCC cap A
gidy tlep nhan ho so va hen tra kétqua| . = o, 7 viéc
xa noi ca nhan/to chirc
cho to chirc, c4 nhan; s6 hoéa hd so, 160 hd so
chuyén ho so cho lanh dao Trung tim P
Phuc vu hanh chinh cong tinh/ lanh dE_,lO
Trung tam Phuc vu hanh chinh cong cap
Xa.
Lanh dao Trung tam
| Kiém tra hd so, chuyén dén S¢ Gido duc |  Loue vu hanh chinh 5, - oy
Budce 2 va Dio tao oidi auvat cong tinh/lanh dao vide
A0 glal quy Trung tam Phuc vu i
hanh chinh cong cap xa
Tiép nhén ho so tir Trung tdm PVHCC | Lanh dao Phong Giao
. tinh hodc Trung tam PVHCC cap xa noi | duc nghé nghiép — Giao | 04 gio lam
Buéc3 | 2 , A 1A 2 . A A
cd nhan/td chitc ndp ho6 so chuyén duc thuong xuyén viéc

chuyén vién kiém tra, xur ly




- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu 1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tdm PVHCC dé gui cho

ngudi ndp hd so bd sung, hoan chinh hé |  Chuyén vién Phong
Busc 4 | 5° theo quy dinh. ‘ Gido duc nghé nghiép — | 03 ngay
+ Truong hop ho so day du, hop 1¢, | Giao duc thuong xuyén | lam viéc
ch}lyén vién Phong tham dinh ho so,
tham tra tinh xé&c thuc cua tai liéu trong
ho so va du thio két qua giai quyét
TTHC.
- Chuyén toan bd hoé so cho lanh dao
phong.
- Kiém tra ho so, ky xac nhan vao du | Lanh dao Phong Gido 1
. , X A .. | 04 gio lam
Budc 5 | thao. ’ duc nghé nghiép — Giao vice
- Chuyén Lanh dao S& quyét dinh. duc thuong xuyén i
Busc 6 |- Kiémqtra, ky van ban. Lanh dao S¢ dugc phan | 01 ngay
- Chuyén Van phong So. cong phu trach lam vige
- Vao sb van ban di.
- Ghi Vélg sO cap phat. ‘
- Vao so van ban, luu trir ho so; phat
hanh van ban giai quyet TTHC. Chuyén vién Phong
. - Nhan két qua giai quyet tur 1anh dao So; | Gido duc nghé nghi€p — | 04 gio l[am
Bude 7 - . A
s6 hoa két qua giai quyét, chuyén tra trén Gi4o duyc thuong viéc
hé thong thong tin mét cira dién tir (d6ng | xuyén; Vin phong So
thoi chuyén két qua giay) cho Trung tam
PVHCC tinh hodc Trung tdm PVHCC
cap xa noi ca nhan/té chirc nop ho so.
Thong bao cho cé nhan, t6 chiic dén A i n
A 1A , : ~__ | Chuyén vién Trung tam
nhan két qua TTHC tai Trung tam PVHCC tinh hodc
. PVHCC tinh hodc Trung tam PVHCC A L X G106 hanh
Budc 8 Trung tam PVHCC cap ,
cip xa noi ca nhan/to chic nop hé so | . =, 7 chinh
xa noi ca nhan/to chirc
hoic theo nhu cau ding ky nhan két qua N
ndp ho so

TTHC cua ca nhan/td chuec.

Tong thoi gian giai quyét TTHC: 06 ngay lam viéc




Quy trinh s6 4

Thi tuc Thanh Idp, cho phép thanh ldp phdn higu ciia truwong trung cap, truong
trung hoc nghé - Mia TTHC: 2.002934

Trinh tuw
cac budce Trach nhiém Thoi gian
thuc Noi dung cong viéc thue hién thuwe hién
hi€én
- Hudng dan, kiém tra ho so:
+ Néu hd s0 chua day du, chua hop 18
thi khong tiép nhan, dong tho1 hudng Chuyén vién
dan cho t6 chirc, c4 nhan bb sung, hoan A
Trung tam
thién ho so theo quy dinh. \ <
L 1A X ae X R PVHCC tinh hoac .
+ Néu ho so day du, hop 1€: tiép nhan, ra Trune Am 30 phut
giay ti€p nhan ho so va hen tra két qua gam lam viéc
P C 1A o1 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hda ho so, C 1Al R
2 1A ~ A noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 ho so
Budc 1| phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
2 A TSy S chinh cong
\I](éleg; :)r:;l(l)o si:; Cl;uéfn dén Sé Giao duc tinh/linh dao 3:0 ph.(ft
20 glal quy Trung tdm Phyc | 1amVvi¢e
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tdm PVHCC
Budc 2 tinh hodc Trung tam PVHCC cap xa noi | Léanh dao Phong | 01 gi¢ lam
ca nhan/to ch}'rc ndp hdé so chuyén | To6 chirc can bd viéc
chuyén vién kiém tra, xu ly




- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tdm PVHCC dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd

Chuyén vién
Phong

Busc3 |°° theo‘ quy dinh. A A s o K& hoach — Tai . 10 g9
+ Truong hop hd so day du, hop I¢, A lam viéc
A oen . 2 . 3 chinh; T6 chirc
ch}lyen vién Phong tham dinh ho so, c4n bé
tham tra tinh xéc thuc cua tai liéu trong .
ho so va du thdo két qua giai quyét
TTHC.
- Chuyén toan bd ho so cho lanh dao
phong.
Budce 4 Kiém tra, xac nhan du thao van ban, L@nh dao Phong | 01 gio l[am
trinh lanh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 ¢io lam
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu % e
trach i
. Vao s van ban, luu trit hd so, phat s q 30 phut
Buoc 6 hanh van ban trinh UBND tinh. Van thu so lam viéc
- Tiép nhan ho so, hoan chinh noi dung o ,
N \ sy A .. X Cong chtrc
to trinh va dyu thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Budc 7 |- Ky van ban. Lanh dao UBND | = 09 gi6
tinh lam viéc
- Phat hanh van ban (kém toan b ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chire
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet tr UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Bude 8 hé thong thong tin mot cira dién tur (ddng T6 chuc can bo/ 30 phut
thoi chuyén két qua gidy) cho Trung tam | Ké hoach — Tai lam vi¢c
PVHCC tinh hodac Trung tdm PVHCC | chinh Van Phong
cap xa noi ca nhan/td chirc ndp ho so. So
Thong bao cho c4 nhén, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungq t?lnlll .
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhoge | —oh oy
Buge 9 cap x4 noi ca nhan/td chic ndp hd so Trung tam chinh
b P PVHCC cAp xa

hoic theo nhu cau ding ky nhan két qua
TTHC cua c4 nhan/to chirc.

noi ca nhan/té
chtrc ndp ho so
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Tong thoi gian giai quyét TTHC: 03 ngay lam viéc (24 gio 1am viéc)

Quy trinh s6 5
Thu tuc Sdp nhdp, chia, tach truong trung cd'p, truong trung hoc nghé -Ma TTHC:
2.002935
Trinh tyw
cac buéc Trach nhiém Thoi gian
thuce Noi dung cong viéc thue hién thue hién
hién
- Hudng dan, kiém tra ho so:
+ Néu ho so chua day du, chua hop 1€
th:1 khong; tlel? nha,’m, (Tong; thot huot}g Chuyén vién
dan cho t6 chure, ¢4 nhan bo sung, hoan A
A 1A . Trung tam
thién ho so theo quy dinh. 7 <
A1 A X 4o n K A PVHCC tinh hoac ,
+ Néu ho so day du, hop 1€: tiép nhan, ra Trune tAm 30 phut
gidy tiép nhan ho so va hen tra két qua gwm lam viéc
A . 1A X o1 1A PVHCC cap xa
cho t0 chirc, ca nhan; so0 hoéa ho so, C AR
2 1A ~ ~ noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tdm Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
. % A A A Qi chinh cong
a0 glal quy Trung tam Phyc lam viéc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 01 gio lam
Budc 2 . A R , n N 2 2 1 1A oA
cd nhan/to chic ndp hd so chuyén| To6 chiic can bd viéc

chuyén vién kiém tra, xtr ly
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- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tdm PVHCC dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd

Chuyén vién
Phong

Busc3 |50 theo quy dinh. ‘ Ké hoach — Tai 17 gio
+ Truong hop hd so day du, hop 1€, | chinh; T6 chic lam viéc
chuyén vién Phong tham dinh hd so, can bo
tham tra tinh x4c thyc cua tai liéu trong
ho so va du thao két qua giai quyét
TTHC.

- Chuyén toan bd hd so cho lanh dao
phong.

Budce 4 Kiém tra, xadc nhan du thao vin ban, L@nh dao Phong | 01 gio l[am
trinh lanh dao Sé. To chirc can bo viéc

Lanh dao S& duoc 02 gidr lam
Bude 5 | Ky duyét van ban trinh UBND tinh. phan cong phu A
trach Vige
. Vao s6 van ban, luu trit ho so, phat - \ 01 gio lam
Buge 6 hanh van ban trinh UBND tinh? Van thu s %iéc
- Tiép nhan ho so, hoan chinh noi dung o ,
N \ sy A .. X Cong chtrc
to trinh va dyu thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Buéc 7 |- Ky vin ban, Lanh dao UBND | - 16 gio
tinh lam viéc
- Phat hanh vin ban (kém toan bd hd . ,
s0); chuyén tra két qua cho S¢ Gido Cong chire
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet tr UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén Phong

Bude 8 hé thong thong tin mot cira dién tur (ddng T(R), chtrc can 01 gio lam
thot chuyén két qua gidy) cho Trung tam | bo/KeE hoach — Tai viéc
PVHCC tinh hodc Trung tdm PVHCC | chinh; Van Phong
cAp x4 noi c4 nhan/td chirc ndp ho so. So
Thong bao cho c4 nhén, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungq tam .

| PVHCC tinh hoiic Trung tam PvHCC | PVHCC tinhhode | o0 o )
Buge 9 cap x4 noi ca nhan/td chic ndp hd so Trung tam chinh
‘ PVHCC cap xa

hoic theo nhu cau ding ky nhan két qua
TTHC cua c4 nhan/to chirc.

noi ca nhan/té
chtrc ndp ho so
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Tong thoi gian giai quyét TTHC: 05 ngay lam viéc (40 gio' 1am viéc)

Quy trinh sb 6

Thi tuc Gidi thé, cho phep gidi thé trwong trung cdp, tru’o’ng trung hoc nghe, phin
hiéu cua tru’o’ng trung cdp, trwong trung hoc nghé theo dé nghi ciia co quan, té chirc,
cd nhin dé nghi thanh lgp - Ma TTHC: 2.002936

Trinh tuw
cac budce Trach nhiém Thoi gian
thuc Noi dung cong viéc thue hién thue hién
hi€én
- Hudng dan, kiém tra ho so:
+ Néu hd s0 chua day du, chua hop 18
thi khong tiép nhan, dong tho1 hudng Chuyén vién
dan cho t6 chire, c4 nhan bb sung, hoan A
Trung tam
thién ho so theo quy dinh. \ <
L 1A X ae X R PVHCC tinh hoac .
+ Néu ho so day du, hop 1€: tiép nhan, ra Trune Am 30 phut
giay ti€p nhan ho so va hen tra két qua gam lam viéc
P C oA A 1t 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hda ho so, C AR
2 1A ~ N noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 ho so
Budc 1| phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
L2 A 2 x ) ., chinh Cf)l’lg
K‘lem‘ tra ho Sﬁ?f chu}:en dén Sé Giao duc tinh/linh dao 30 phit
va Dao tao giai quyét lam viéc

Trung tam Phuc
vu hanh chinh
cong cap xa
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Tiép nhan ho so tir Trung tim PVHCC

. tinh hodc Trung tim PVHCC cp xd noi | Léanh dao Phong | 01 gio lam
Budc 2 , NY , n A 2 X v 1A ‘n
cd nhan/t6 chic ndp ho so chuyén | To chiic can bo viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua ddy du, chua
hop 1¢: tham muu 1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tam PVHCC dé gui cho Chuyén vién
ngudi ndp hod so bd sung, hoan chinh hd Phong
Busc3 |50 theo quy dinh. ‘ Ké hoach — Tai 33 gio
+ Trudong hop ho so day du, hop 1€, | chinh; T6 chuc lam viéc
chuyén vién Phong tham dinh hé so, can bd
tham tra tinh x4c thyc cua tai lidu trong
hdé so va dy thao két qua giai quyét
TTHC.
- Chuyén toan bo hd so cho lanh dao
phong.
Budc 4 Kiém tra, xadc nhan du thao vin ban, Lﬁqnh dao Phong | 01 gio lam
trinh 1anh dao So. To6 chirc can bo viéc
Lanh dao Sé duoc 02 gidr lam
Budc 5 | Ky duyét van ban trinh UBND tinh. phan cong phu .A
trach viee
. Viao s6 van ban, luu trir ho so, phat < ) 01 gio lam
Buoe 6 hanh van ban trinh UBND tinh? Van thu s %iéc
- Tiép nhén hd so, hoan chinh noi dung n ,
N \ s Dy Al . X Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
tha tuc hanh chinh :
Buéc 7 | - Ky vin ban. Lanh dao UBND | - 16 gio
tinh lam viéc
- Phat hanh vin ban (kém toan bd hd . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet t UBND tinh; Chuyén vién
sd hoa két qua giai quyét, chuyén tra trén Phong
Budce 8 hé théng thong tin mot cira dién tu (ddng Té chtric can 01 gio lam
thot chuyén két qua giay) cho Trung tam | bo/KéE hoach — Tai viéc

PVHCC tinh hodc Trung tam PVHCC
cap xa noi cd nhan/té chirc ndp ho so.

chinh; Van Phong
Sé
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Budc 9

Thong bao cho ca nhén, t6 chirc dén
nhan tra két qua TTHC tai Trung tdm
PVHCC tinh hodc Trung tam PVHCC
cAp xd noi ca nhan/té chirc ndp hod so
hoic theo nhu cau dang ky nhan két qua

Chuyén vién
Trung tam
PVHCC tinh hoac
Trung tam
PVHCC cép x4
noi ca nhan/to

TTHC cua ca nhan/td chuec.

chtrc ndp ho so

Gio hanh
chinh

Tong thoi gian giai quyét TTHC: 07 ngay lam viéc (56 gio 1am viéc)

Quy trinh s 7

Thii tuc Cap phép hoat dong giao duc d01 v6i treong mam non do co quan dai dién
ngoai giao nwdc ngoai, to chirc quoc té lién chinh phu dé nghi thanh 1ap — Ma
TTHC: 1.116810

Trinh
twr
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thwe hién
thuce
hién
- Huéng dan, kiém tra ho so:
+ Neéu ho so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho t6 chirc, ca nhan bd sung, hoan A A
Chuyén vién Trung tdm
thién ho so theo quy dinh. , 9
£ 1A X 2o N . PVHCC tinh hoac 1
. + Néu ho so day du, hop I¢€: tiép nhan, ra A 2| 03 gio lam
Buoc 1 A X A T A \ 2 1A . | Trung tam PVHCC cap A
gidy tiép nhan hd so vahentra kétqua| . =, _ . > viéc
2 1 . 1A X1 1A xa noi ca nhan/td chure
cho t6 chure, ca nhan; s6 hoa ho so, 160 hd so
chuyén ho so cho lanh dao Trung tam P
Phuc vu hanh chinh céng tinh/ 1anh dao
Trung tam Phuc vu hanh chinh cong cap
xa.
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Lanh dao Trung tam

. Kiém tra ho so, chuyén dén S¢ Gido duc Pliuc Vi har~1h chinh 01 gio lam
Budce 2 va Dio tao giai quyét cong tinh/lanh dao vice
: Trung tdm Phuc vy i
’ ‘ hanh chinh cong cép xa
Tiép nhén hé so tr Trung tam PVHCC ~ \ .
. tinh hodc Trung tam PVHgCC cap x4 noi Lanh dao I‘A’hong Gido 04 gio lam
Budc 3 duc mam non A
cd nhan/td chiic ndp hd so chuyén viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua day du, chua
hop 1€: tham muu lanh dao S¢ c6 van
ban thong bao va huéng dan, chuyén
dén Trung tam PVHCC dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd | Chuyén vién Phong
Buscd | 5° theo quy dinh. ‘ Gi4o dyc mam non 8,5 ngay
+ Truong hop ho so day du, hop 1€, lam viéc
chuyén vién Phong thdm dinh hd so,
tham tra tinh xéc thuc cia tai liéu trong
hdé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hod so cho lanh dao
phong.
- Kiém tra hd so, ky xac nhan vao dy | Lanh dao Phong Gido \
. \ A 01 ngay
Budc 5 | thao. 7 ’ duc mam non 14m viee
- Chuyén Lanh dao S& quyét dinh. '
Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan | 01 ngay
- Chuyén Van phong So. cong phu trach lam viéc
- V40 s0 vin ban di.
- Ghi vao s6 cp phat.
- Vao sb van ban, luu trit ho so; phat
hanh van ban giai quyét TTHC. Chuyén vién Phong L
. - Nhan két qua giai quyet tur 1anh dao So; . A . 04 gio lam
Buoce 7 s6 hoa két qua giai quyét, chuyén tra trén Gido dyc mam non; viéc
Van phong So :

hé thong thong tin mot cira dién tu (dong
thoi chuyén két qua gidy) cho Trung tAm
PVHCC tinh hoac Trung tam PVHCC
cAp x3 noi ca nhan/to chirc ndp ho so.
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Thong béo cho ca nhan, to chirc dén
nhan tra két qua TTHC tai Trung tam

Chuyén vién Trung tdm
PVHCC tinh hoac

Budc 8 P}/H(SC t1_nh’hoa(A: Tl;ung ,tam APVHACC Trung tim PVHCC cAp Gio ,hanh
cap xa noi cd nhan/td6 chuc ndp ho so| . = ", . 2 chinh
< A e . Atz .| Xanoilcanhan/td chuc
hodc theo nhu cau dang ky nhan ket qua 160 hd so
TTHC cua c4 nhan/td chuec. P
Tong thoi gian gidi quyet TTHC: 12 ngay lam viéc
Quy trinh s6 8

Sap nhip, chia, tach trudng mam non do co quan dai dién ngoai giao nwéc ngoai,
t6 chirc quoc té lién chinh phiu dé nghi - Ma TTHC: 1.116811

Trinh tyw
cac budc

thuc
hi¢én

Noi dung cong viéc

Trach nhiém
thue hién

Thoi gian
thue hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
1A A e N Lk R PVHCC tinh hoac
+ Néu ho so day du, hop 1¢: tiép nhan, ra n .
TNy A T A \ A Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
2 4 . 1A X1 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hoda ho so, C Al R
2 1A ~ . noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc vch1n1~1 cong .
va Dio ta0 oidi quvét tinh/lanh dao 01 gio
20 glal qiy Trung tam Phuc
vu hanh chinh
cong cép €]
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Buoc 2 , NPT g n X 2 X o1 s 1A o n
ca nhan/to ch}rc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xur ly
- Kiém tra ho so:
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A
A A 2 \ . A Chuyén vién
ngudi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. X & . 4,5 ngay
Budce 3 . A A4, R K¢ hoach — Tai N A
+ Truong hop hd so day du, hop I¢, T lam viéc
A en . 2 . 3 chinh; T6 chirc
ch}lyen vién Phong tham dinh ho so, c4n bé
thém tra tinh xac thu’c, cua tai liéu trong :
ho so va du thao két qua giai quyét
TTHC. .
- Chuyén toan bo ho so cho lanh dao
phong.
Budc 4 Kiém tra, xac nhan du thao van ban, Linh dao Phong | 04 gio lam
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 ned
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu 1am fié}clz

trach
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. Vao s0 van ban, luu trit ho so, phat < ) 04 gio lam
Buoe 6 hanh van ban trinh UBND tinhp Van thu s %iéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh :
Budc 7 |- Ky van ban. Lanh dao UBND |~ 04 ngay
tinh lam viéc
- Phat hanh vin ban (kém toan bd hd . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng | Ké hoach —Tai | 04 gi6 lam
thot chuyén két qua gidy) cho Trung tdm |  chinh/ T6 churc viéc
PVHCC tinh hodc Trung tdm PVHCC can bg; Van
cAp x4 noi ca nhan/td chirc ndp ho so. Phong S&
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungv tam .
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhode | .00 b
Bué6c 9 Y S P Trung tam .
cap xa noi cd nhan/td6 chuc ndp ho so o~ chinh
g X ae . . .| PVHCCcapxa
hoac the(? nh}l C&}l da;ng k’y nhan két qua n0i cé nhan/td
TTHC cua c4 nhan/t6 chuec. chirc ndp hd so
Tong thoi gian giai quyét TTHC: 12 ngay lam viéc
Quy trinh s6 9
Thu tuc Cho phép thanh lip truong mam non do co quan dgi dién ngogi giao nwdc
ngoai, to chirc quoc té lien chinh phu dé nghi - Ma TTHC:
1.116827
Trinh tw
cac budc Trach nhiém Thoi gian
thue Noi dung cong viéc thue hién thue hién
hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
1A A e N Lk R PVHCC tinh hoac
+ Néu ho so day du, hop 1¢: tiép nhan, ra n .
TNy A T A \ A Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
2 4 . 1A X1 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hoda ho so, C Al R
2 1A ~ . noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc vch1n1~1 cong .
va Dio ta0 oidi quvét tinh/lanh dao 01 gio
20 glal qiy Trung tam Phuc
vu hanh chinh
cong cép €]
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Buoc 2 , NPT g n X 2 X o1 s 1A o n
ca nhan/to ch}rc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xur ly
- Kiém tra ho so:
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A
A A 2 \ . A Chuyén vién
ngudi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. X & . 4,5 ngay
Budce 3 . A A4, R K¢ hoach — Tai N A
+ Truong hop hd so day du, hop I¢, T lam viéc
A en . 2 . 3 chinh; T6 chirc
ch}lyen vién Phong tham dinh ho so, c4n bé
thém tra tinh xac thu’c, cua tai liéu trong :
ho so va du thao két qua giai quyét
TTHC. .
- Chuyén toan bo ho so cho lanh dao
phong.
Budc 4 Kiém tra, xac nhan du thao van ban, Linh dao Phong | 04 gio lam
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 ned
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu 1am fié}clz

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 04 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Budc 7 |- Ky van ban. Lanh dao UBND | 04 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng | Ké hoach —Tai | 04 gi6 lam
thot chuyén két qua gidy) cho Trung tdm |  chinh/ T6 churc viéc
PYHCC tinh hoac Trung tam PYHCC can bg; Van
cap xa noi cd nhan/té chirc ndp ho so. Phong S&
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tim Trungv t?ln}ll 5
| PVHCC tinh hoic Trung tam PvHCC | PYHCC tinhhode |- oo
Buoe 9 cap xa noi ca nhan/td chic ndp hd so Trung tam chinh
P P PVHCC cép xa

hoic theo nhu cau dang ky nhan két qua
TTHC cua ca nhan/to chirc.

noi ca nhan/té
chirc ndp ho so

Tong thoi gian giai quyét TTHC: 12 ngay lam viéc

Quy trinh s6 10

Thu tuc Gidi thé truong mam non theo dé nghi ciia co quan dgi dién ngoai giao nwéc
ngodi, to chirc quoc té lién chinh phu - Ma TTHC: 1.116831

Trinh tw
cac bude
thuc
hién

Noi dung cong viéc

Trach nhiém
thue hién

Thoi gian
thue hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
A 1A A 3o A LA " PVHCC tinh hoac ,
+ Neéu ho so day du, hop 1€: tiép nhan, ra Trune tAm 30 phut
gidy tiép nhan ho so va hen tra két qua gwm lam viéc
cho td chirc, c4 nhan; sd hoa hd so, PVH(;C C? P X;a
2 1A ~ A noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam hite 160 ho
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao ChUe hop ho so
Trung tim Phuc vu hanh chinh cong cép
xa.
Lanh dao Trung
tam Phuc vu hanh
.2 A Y SR chinh cong
Do o gl O] thnhdao | 30phit
' Trung tim Phuc | 1am viéc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tim PVHCC cip xd noi | Lanh dao Phong | 01 gid lam
Budc 2 , NP , n A X A o1 s 1A A
cd nhan/to chitc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC dé gui cho| Chuyén vién
ngudi ndp hd so bd sung, hoan chinh hd Phong
Busc3 | 5° theo quy dinh. ‘ Ké hoach — Tai 17 gio
+ Truong hop ho so day du, hgp 1€, | chinh; T6 chuc lam viéc
chuyén vién Phong thim dinh hd so, can bo
tham tra tinh xac thyuc cia tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.
Budc 4 Kiém tra, xdc nhan du thao van ban, Linh dao Phong | 01 gio l[am
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 02 git lam
Budce 5 | Ky duyét van ban trinh UBND tinh. phan cong phu vice

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 01 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Buéc7 |- Ky van ban. Lanhdao UBND | 16 g10
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng T6 chuc can 01 gio lam
thot chuyén két qua giay) cho Trung tam | bo/KéE hoach — Tai viéc
PVHCC tinh hoac Trung tim PVHCC | chinh; Van Phong
cap xa noi cd nhan/té chirc ndp ho so. So
Thong bao cho ca nhan, to chirc dén Chuyén Ylén
nhan tra két qua TTHC tai Trung tim Trungv te;ln; 5
| PVHCC tinh hoic Trung tam PvHCC | PYHCC tinhhode |- oo
Bué6c 9 Y S P Trung tam .
cap xa noi cd nhan/td6 chuc ndp ho so o~ chinh
hoic theo nhu cAu dine k¢ nhan két qus PVHCC cap xa
odc t e(? n u ca}1 a;ng ’y nhankétqua | . o nhan/td
TTHC cua c4 nhan/t6 chuec. chirc ndp hd so
Tong thoi gian gidi quyet TTHC: 05 ngay lam viéc (40 gio’ 1am viéc)

Quy trinh sb 11
Thii tuc Cap phép hoat dong gizo duc doi véi truwong tiéu hoc, trromg trung hoc co

s& do co' quan dai dién ngoai giao nwéc ngoai, to chirc qudc té lién chinh phu dé
nghi - Ma TTHC: 1.116812
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Trinh
tw
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thwe hién
thuc
hién
- Hudng dan, kiém tra ho so:
+ Néu hd so chua day du, chua hop 18
thi khong tiép nhéan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan A i A
thién ho so theo quy dinh. Chuyén vien Trungv tam
PVHCC tinh hoac i1
Bude 1 +Neu ho so day du, hop 1é: tiép nhén, ra Trung tim PVHCC céip 03 gio lam
gidy t1ep nhan ho so va hen tra kétqua| . © viéc
x4 noi cd nhan/to chirc
cho to churc, ca nhan; s6 hoa hd so, 50 hd
chuyén hé so cho lanh dao Trung tim nop 1o so
Phuc vu hanh chinh céng tinh/ 1anh dao
Trung tim Phuc vu hanh chinh cong cip
xa.
Lanh dao Trung tdm
. Kiém tra hd so, chuyén dén S¢ Gido duc PI}UC b har~1h chinh 01 gio lam
Budc 2 va Pao tao gidi quydt cong tinh/lanh dao vide
: Trung tdm Phuc vu i
hanh chinh cong cp xi
Tiép nhan ho so tir Trung tim PVHCC
Buse 3 tinh hodc Trung tam PVHCC cap xa noi Léanh dao Phong 04 gio lam
cd nhan/t6 chic ndp hd so chuyén | Giao duc pho thong viéc
chuyén vién kiém tra, xir ly
- Kiém tra ho so:
+ Truong hop hd so chua day du, chua
hop 1¢: tham muu 1anh dao S& c6 van
ban thong bao va hudng dan, chuyén
dén Trung tim PVHCC tinh d¢ giri cho
ngudi ndp hd so bd sung, hoan chinh hd
Busc 4 | 5© theo quy dinh. ‘ Chuyén vién Phong 6,5 ngay
+ Truong hop hd so day du, hop 16, | Giao dyc pho thong lam vi¢c

chuyén vién Phong tham dinh ho so,
tham tra tinh x4c thyc cua tai lidu trong
hdé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.
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- Kiém tra ho so, ky xdc nhan vao du

| o dsottine | 01 ney
- Chuyén Lanh dao S¢ quyét dinh. HeP & i
Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan | 01 ngay
- Chuyén Van phong So. cong phu trach lam viéc
- Vo s6 van ban di.
- Ghi vao s6 céap phat. .
- Vao s0 van ban, 111'1,1 trt hd so; phat
hanh van ban giai quyet TTHC. . 1 o o (ian phong o
. - Nhan két qua giai quyét tir lanh dao S¢; ., 2 1A 04 gio lam
Budc7 | <, & LS. P 2 e A Giao duc pho thong; A
s0 hoa két qua giai quyét, chuyén tra trén Vin Phone S& viéc
h¢ thong thong tin mot cura dién tur (dong &
thot chuyén két qua giay) cho Trung tam
PVHCC tinh hodc Trung tam PVHCC
cap xa noi ca nhan/tdé chirc ndp ho so.
- Xac nhan trén phan mém H¢ théng
thong tin m(f)g cura dién tir cua S& vé két
?Illl(i %1;1211 quyet TTHC da c6 tai Bo phan Chuyén vién Trung tam
. - Th()ng bao cho ca nhén, t6 chic dén PVHAC C tinh hogc z Gi0 hanh
Budce 8 A 2 1A X . . Trung tam PVHCC cap ,
nhan tra két qua TTHC tai Trung tam 3 1101 ¢4 nhan/td chire chinh
PVHCC tinh hodc Trung tam PVHCC A 1A
ndp ho so

cip xd noi ca nhan/té chic ndp hd so
hoac theo nhu cau dang ky nhan két qua
TTHC cua c4 nhan/t6 chuec.

Tong thoi gian giai quyét TTHC: 10 ngay lam viée

Quy trinh sb 12
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Thii tuc Sap nhap, chia, tich trudng tiéu hoc, trromg trung hoc co sé do co quan
dai dién ngoai giao nwéc ngoai, to chirc quoc te lién chinh phi dé nghi — Ma TTHC:

1.116813

Trinh tyw
cac buéc Trach nhiém Thoi gian
thuce Noi dung cong viéc thue hién thue hién
hién
- Hudng dan, kiém tra ho so:
+ Néu ho 50 chua day g‘hﬁ, chua hop 1€
thxl khong; tlel? nhg}n, (Tong; thot huot}g Chuyén vién
dan cho t6 chure, ¢4 nhan bo sung, hoan A
a1 A . Trung tam
thién ho so theo quy dinh. , <
X1 A A e, N A PVHCC tinh hodc
+ Néu ho so day du, hop 1¢: tiép nhan, ra . .
Y A T A \ s 1Ay Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
2 4, . 1A X o1 1A PVHCC cap xa
cho t0 chiurc, ca nhan; so0 hoa ho so, C AR
2 1A ~ ~ noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1| phyc vy hanh chinh cong tinh/lanh dao P
Trung tdm Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
.2 p LY Wty hinh ¢6
Kiém tra ho so, chuyén dén S Gido duc 70 1n~ cong .
va Do tao eidi quvét tinh/Ianh dao 01 gio
10 glal quy Trung tdm Phuc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Budc 2 , NP , n A 2 X v 1A . n
ca nhan/to ch}rc ndp hd so chuyén | To6 chiic can bd viéc
chuyén vién kiém tra, xtr 1y
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- Kiém tra ho so:

+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S& c6 van
ban thong bao va hudng din, chuyén
dén Trung tdm PVHCC dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd

Chuyén vién

: Phong \
Busc3 |°° theo‘ quy dinh. A A s o K& hoach — Tai 7"5 neay
+ Truong hop hd so day du, hop I¢, o lam viéc
A ‘A \ X . Y Chlnh,
ch}lyen vién Phong tham dinh ho so, T chite can bé
tham tra tinh xéc thuc cua tai liéu trong :
ho so va du thdo két qua giai quyét
TTHC.
- Chuyén toan bd ho so cho lanh dao
phong.
Budce 4 Kiém tra, xac nhan du thao van ban, L@nh dao Phong | 04 gid l[am
trinh lanh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 nea
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu - heay
, lam viéc
trach
. Vao s van ban, luu trit hd so, phat s v 04 gid 1am
Buoc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o ,
N \ sy A .. X Cong chtrc
to trinh va dyu thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Bude7 |- Ky vin ban. Lanh dao UBND | 04 ngay
tinh lam viéc
- Phat hanh van ban (kém toan b ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chire
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet tr UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Bude 8 hé thong thong tin mot cira dién tur (ddng T6 chuc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tam | Ké hoach — Tai viéc
PYHCC tinh hoac "l:rung tam PYHCC chinh;
cap xa noi ca nhan/td chirc ndp ho so. Van Phong S&
Thong bao cho c4 nhén, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungq t?lnlll .
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhoge | —oh oy
Buge 9 cap x4 noi ca nhan/td chic ndp hd so Trung tam chinh
b P PVHCC cAp xa

hoic theo nhu cau ding ky nhan két qua
TTHC cua c4 nhan/to chirc.

noi ca nhan/té
chtrc ndp ho so
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Tong thoi gian giai quyét TTHC: 15 ngay lam viéc

Quy trinh s6 13

Thii tuc Cho phép thanh 1ip trudng trung hoc phd thong va truong phoé thong cé
nhiéu cAp hoc trong d6 c¢é cip hoc cao nhit I trung hoc phé thong; truong trung
hoc phé thong chuyén; truong ning khiéu nghé thuit, thé duc, thé thao va truwong
niing khiéu khac; trwong danh cho ngudi khuyét tit; trwong trung hoc pho thong
do co quan dai dién ngoai giao nwéc ngoai, té chirc qudc té lién chinh phi dé nghij
-Ma TTHC: 1.116824

Trinh tyw
cac buéc Trach nhiém Thoi gian
thuce Noi dung cong viéc thue hién thue hién
hi¢én
- Huong ‘dﬁn, kiém tra ho so:
+ Néu ho 50 chua day g‘h"l, chua hop 1€
thxl khong; tlel? nhe_}n, (Tong; thot huot}g Chuyén vién
dan cho t6 chure, ¢4 nhan bo sung, hoan A
A 1A . Trung tam
thién ho so theo quy dinh. , <
1A A e A Lk R PVHCC tinh hoac
+ Néu ho so day du, hop 1¢: tiép nhan, ra . .
A iR A 1A \ 2 1 A . Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
P 1A X o1 1A PVHCC cap xa
cho t0 churc, cd nhan; s0 hoéa ho so, C AR
2 1A ~ A noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam chite 160 ho so
Budc 1| phyc vy hanh chinh cong tinh/lanh dao P
Trung tdm Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
.2 A LY Y hinh c6
Kiém tra ho so, chuyén dén S Gido duc tiihl/riénilogago 01 giv

va Pao tao giai quyét

Trung tdm Phuc
vu hanh chinh
cong cap xa
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Tiép nhan ho so tir Trung tim PVHCC

. tinh hodc Trung tim PVHCC cdp xd noi | Léanh dao Phong | 04 gio 1am
Budc 2 , NY , n A 2 X v 1A ‘n
ca nhan/to ch}rc nop hoé so chuyén | To6 chirc can bd viéc
chuyén vién kiém tra, xtr 1y
- Kiém tra ho so: ‘
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A e
A A 2 \ , A Chuyén vién
nguoi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. Z £ . 7,5 ngay
Buédce 3 . A A 4o R K¢ hoach — Tai A > A
+ Truong hop ho so day du, hop 1€, - lam viéc
. : . : chinh;
chuyen vién Phong tham dinh ho so, T4 chire can bd
tham tra tinh xac thyc cia tai liéu trong i
hdé so va dy thao két qua giai quyét
TTHC.
- Chuyén toan bo ho so cho lanh dao
phong.
Budc 4 Kiém tra, xac nhan du thao van ban, Lﬁqnh dao Phong | 04 gio lam
trinh 1anh dao So. To6 chirc can bo viéc
Lanh dao S& duoc 01 nea
Budc 5 | Ky duyét van ban trinh UBND tinh. phan cong phu - heay
, lam viéc
trach
. Vao s6 van ban, luu trit ho so, phat s 7 04 gio lam
Budc 6 hanh van ban trinh UBND tinh. Vén thu so viéc
- Tiép nhén hd so, hoan chinh noi dung n ,
N \ A X Cong chuc
to trinh va dy thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh )
Budc 7 |- Ky van ban. Lanh dao UBND |~ 04 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhan két qua giai quyet t UBND tinh; Chuyén vién
sd hoa két qua giai quyét, chuyén tra trén ~ Phong
Budce 8 hé théng thong tin mot cira dién tu (ddng T6 chuc can bo/ | 04 gio lam
thot chuyén két qua gidy) cho Trung tam |  Ké hoach — Tai viéc

PVHCC tinh hodc Trung tam PVHCC
cap xa noi cd nhan/té chirc ndp ho so.

chinh;
Van Phong S&




28

Budc 9

Thong bao cho ca nhén, t6 chirc dén
nhan tra két qua TTHC tai Trung tdm
PVHCC tinh hodc Trung tam PVHCC
cAp xd noi ca nhan/té chirc ndp hod so
hoic theo nhu cau dang ky nhan két qua
TTHC ciia ca nhan/to chic.

Chuyén vién
Trung tam
PVHCC tinh hoac
Trung tam
PVHCC cép x4
noi ca nhan/to
chtrc nop ho so

Gio hanh
chinh

Tong thoi gian giai quyét TTHC:

15 ngay lam viéc

Quy trinh s6 14
Thi tuc Cap phép hoat djng gido duc doi véi trwong trung hoc phé théng va truong
phé théng cé nhiéu cdp hoc trong dé cé cdp hoc cao nhit la trung hoc phé théng;
truwong trung hoc pho thong chuyén; truwong ning khiéu nghé thugt, thé duc, thé thao
va trweong ning khiéu khdc; trwong danh cho ngwoi khuyét tit; truwong trung hoc phé
théng do co quan dai di¢n ngoai giao nwéc ngodi, té chirc quéc té lién chinh phi dé
nghi - MGTTHC: 1.116825

Trinh
tw
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thue hién
thue
hién
- Hudng ‘d?m, kiém tra ho so:
+ Néu ho so chua day du, chua hop 1¢
thi khong ti€p nhan, dong thoi hudng
dan cho t6 chure, ¢4 nhan bo sung, hoan A n R
A 1A . Chuyén vién Trung tdm
thién ho so theo quy dinh. . >
A 1A A o Y A PVHCC tinh hoac Cy s
. + Néu ho so day du, hop I¢: tiép nhén, ra A 2| 03 gio lam
Buoc 1 L X A T A \ . 1A . | Trung tam PVHCC cap A
giay tiép nhan ho so va hen tra két qua viéc

cho to chirc, c4 nhan; s6 hoa ho so,
chuyén ho so cho lanh dao Trung tim
Phuc vu hanh chinh céng tinh/ lanh dao
Trung tdm Phuc vu hanh chinh cong cap
xa.

X4 not ca nhan/to chic
ndp ho so
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Lanh dao Trung tam

. Kiém tra ho so, chuyén dén S¢ Gido duc Pliuc Vi har~1h chinh 01 gio lam
Budce 2 va Dio tao giai quyét cong tinh/lanh dao vice
: Trung tdm Phuc vy i
hanh chinh cong cép xa
Tiép nhan ho so tir Trung tAm PVHCC
Bude 3 tinh hodc Trung tam PVHCC cap x4 noi Lanh dao Phong 04 gio lam
cad nhan/td chic nop hd so chuyén | Gido duc pho thong viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua day du, chua
hop 1€: tham muu lanh dao S¢ c6 van
ban thong bao va huéng dan, chuyén
dén Trung tim PVHCC tinh dé gui cho
ngudi ndp hd so bd sung, hoan chinh hd
Buscd | 5° theo quy dinh. ‘ Chuyén vién Phong 11,5 ngay
+ Truong hop hd so day du, hop I¢, Gi4o duc pho thong lam viéc
chuyén vién Phong thdm dinh hd so,
tham tra tinh xéc thuc cia tai liéu trong
hdé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hod so cho lanh dao
phong.
’ - Iv(iém tra ho so, ky xac nhan vao du Lanh dao Phong 01 ngay
Buge 5 | thao. X Gi4o duc pho thon lam viéc
- Chuyén Lanh dao S¢ quyét dinh. Hep & i
Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan | 01 ngay
- Chuyén Van phong So. cong phu trach lam vi¢c
- V40 s0 vin ban di.
- Ghi vao s6 cp phat.
- Vao sb vin ban, lu'g trir hd so; phat
hanh van ban giai quyet TTHC. Chuyén vién Phong L
. - Nhan két qua giai quyet tur 1anh dao So; ., 2 o | 04 gio lam
Bude 7 G140 duc pho thong; A
s6 hoa két qua giai quyét, chuyén tra trén viéc

hé thong thong tin mot cira dién tu (dong
thoi chuyén két qua gidy) cho Trung tAm

PVHCC tinh hoac Trung tam PVHCC
cap xa noi ca nhan/td chirc ndp ho so.

Vién Phong S¢&
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Budc 8

- Xé4c nhan trén phan mém Hé thong
thong tin mdt ctra di¢n tur cua S& vé két
qua giai quyét TTHC da c6 tai B6 phan
mot cua.

- Théng bao cho ca nhan, to chirc dén
nhan tra két qua TTHC tai Trung tdm
PVHCC tinh hodc Trung tim PVHCC
cap x3 noi ca nhan/té chic ndp hd so
hoic theo nhu cau dang ky nhan két qua
TTHC ciia ca nhan/to chirc.

Chuyén vién Trung tdm
PVHCC tinh hoac
Trung tim PVHCC cap
x3 noi c4 nhan/td chic
nop ho so

Gio hanh
chinh

Tong thoi gian giai quyét TTHC: 15 ngay lam viéc

Quy trinh s6 15
Thi tuc Sdp nhdp, chia, tich trweong trung hoc phé théng va trwong phé thong cé
nhiéu cip hoc trong d6 c6 cip hoc cao nhit la trung hoc phé théng; trwong trung
hoc phé thong chuyén; trwong ning khiéu nghé thudt, thé duc, thé thao va truong
ning khiéu khdc; trwong danh cho nguwoi khuyét tgt; trwong trung hoc pho thong do
co quan dai dién ngoai giao nwéc ngodi, t6 chivc quéc té lién chinh phii dé nghj - Ma
TTHC: 1.116830

Trinh ty
cac buoc

thuc
hi€én

Noi dung cong viéc

Trach nhiém
thwe hién

Thoi gian
thue hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
L 1A A an N Lk R PVHCC tinh hoac
+ Néu ho so day du, hop 1¢: tiép nhan, ra n .
TNy A T A \ A Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
2 4 . 1A X1 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hoda ho so, C Al R
2 1A ~ . noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc vch1n1~1 cong .
va Dio ta0 oidi quvét tinh/lanh dao 01 gio
20 glal qiy Trung tam Phuc
vu hanh chinh
cong cép €]
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Buoc 2 , NPT g n X 2 X o1 s 1A o n
ca nhan/to ch}rc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xur ly
- Kiém tra ho so:
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A
A A 2 \ . A Chuyén vién
ngudi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. X & 7,5 ngay
Budce 3 . A A4, R K¢ hoach — Tai A A
+ Truong hop hd so day du, hop I¢, - lam viéc
A ‘A \ A . A Chlnh,
ch}lyen vién Phong tham dinh ho so, Té chitc can bo
thém tra tinh xac thu’c, cua tai liéu trong :
ho so va du thao két qua giai quyét
TTHC. .
- Chuyén toan bo ho so cho lanh dao
phong.
Budc 4 Kiém tra, xac nhan du thao van ban, Linh dao Phong | 04 gio lam
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 ned
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu 1am fié}clz

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 04 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh :
Buéc 7 |- K¢ vin ban, Lanh dao UBND | 04 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng T6 chuc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tam |  Ké hoach — Tai viéc
PVHCC tinh hodc Trung tdm PVHCC chinh;
cap xa noi cd nhan/té chirc ndp ho so. Van Phong S&
Thong bao cho ca nhan, to chirc dén Chuyén Ylén
nhan tra két qua TTHC tai Trung tim Trungv te;ln; 5
| PVHCC tinh hogc Trung tam PvHCC | PVHCC tinhhoge | —o sy
Bué6c 9 Y S P Trung tam .
cap xa noi cd nhan/td6 chuc ndp ho so o~ chinh
hoic theo nhu cAu dine k¢ nhan két qus PVHCC cap xa
odc t e(? n u ca}1 a;ng ’y nhankétqua | . o nhan/td
TTHC cua c4 nhan/t6 chuec. chirc ndp hd so
Tong thoi gian giai quyét TTHC: 15 ngay lam viéc

Quy trinh s6 16

Thi tuc Gidi thé trwong trung hoc phé théng va truwong phé thong cé nhiéu cip hoc
trong dé c6 cip hoc cao nhit la trung hoc phé thong; truwong trung hoc phé théng
chuyén; trwong nang khiéu nghé thudt, thé duc, thé thao va triweong néing khiéu khdc;
truwong danh cho nguwoi khuyét tt; trwong trung hoc pho théng do co quan dai di¢n
ngogi giao nwéc ngodi, té chirc quoc té lién chinh phii dé nghi - Ma TTHC: 1.116826

Trinh tu

cac budc Trach nhiém Thoi gian
thuc No6i dung cong viéc thuc hién thue hién
hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
A 1A A 3o A LA " PVHCC tinh hoac ,
+ Neéu ho so day du, hop 1€: tiép nhan, ra Trune tAm 30 phut
gidy tiép nhan ho so va hen tra két qua gwm lam viéc
cho td chirc, c4 nhan; sd hoa hd so, PVH(;C C? P X;a
2 1A ~ A noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam hite 160 ho
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao ChUe hop ho so
Trung tim Phuc vu hanh chinh cong cép
xa.
Lanh dao Trung
tam Phuc vu hanh
.2 A Y SR chinh cong
Do o gl O] thnhdao | 30phit
' Trung tim Phuc | 1am viéc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tim PVHCC cip xd noi | Lanh dao Phong | 01 gid lam
Budc 2 , NP , n A X A o1 s 1A A
cd nhan/to chitc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC dé gui cho| Chuyén vién
ngudi ndp hd so bd sung, hoan chinh hd Phong
Busc3 | 5° theo quy dinh. ‘ Ké hoach — Tai 17 gio
+ Truong hop ho so day du, hgp 1€, | chinh; T6 chuc lam viéc
chuyén vién Phong thim dinh hd so, can bo
tham tra tinh xac thyuc cia tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.
Budc 4 Kiém tra, xdc nhan du thao van ban, Linh dao Phong | 01 gio l[am
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 02 git lam
Budce 5 | Ky duyét van ban trinh UBND tinh. phan cong phu vice

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 01 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Budc 7 | - KY van ban. Lanh dao UBND | = 16 gi
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng T6 chuc can 01 gio lam
thot chuyén két qua giay) cho Trung tam | bo/KéE hoach — Tai viéc
PVHCC tinh hoac Trung tim PVHCC | chinh; Van Phong
cap xa noi cd nhan/té chirc ndp ho so. So
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungv t?ln}ll .
. | PVHCC tinh hoge Trung tam PVHCC | PYHCC tinh hode | oy o)
Buoe 9 cAp xd noi ¢4 nhan/té chirc nop hd so Trung tam chinh
P P PVHCC cép xa

hoic theo nhu cau dang ky nhan két qua
TTHC cua ca nhan/to chirc.

noi ca nhan/té
chirc ndp ho so

Tong thoi gian giai quyét TTHC: 05 ngay lam viéc (40 gio 1am viéc)

Quy trinh s6 17

Thii tuc Cho phép thanh ldp truong tiéu hoc, truong trung hoc co so' do co quan dgi
dién ngoai giao nwdc ngodai, to chirc quoc té lien chinh phu dé nghi - Mad TTHC:

1.116828

Trinh tw

cac budc Trach nhiém Thoi gian
thuc Noi dung cong viéc thue hién thue hién

hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
L 1A A an N Lk R PVHCC tinh hoac
+ Néu ho so day du, hop 1¢: tiép nhan, ra n .
TNy A T A \ A Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
2 4 . 1A X1 1A PVHCC cap xa
cho t0 churc, ca nhan; s6 hoda ho so, C Al R
2 1A ~ . noi ca nhan/té
) chuyén ho so cho lanh dao Trung tam chite 160 hd so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc vch1n1~1 cong .
va Dio ta0 oidi quvét tinh/lanh dao 01 gio
20 glal qiy Trung tam Phuc
vu hanh chinh
cong cép €]
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Buoc 2 , NPT g n X 2 X o1 s 1A o n
ca nhan/to ch}rc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xur ly
- Kiém tra ho so:
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A
A A 2 \ . A Chuyén vién
ngudi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. X & 3,5 ngay
Budce 3 . A A4, R K¢ hoach — Tai A A
+ Truong hop hd so day du, hop I¢, - lam viéc
A ‘A \ A . A Chlnh,
ch}lyen vién Phong tham dinh ho so, Té chitc can bo
thém tra tinh xac thu’c, cua tai liéu trong :
ho so va du thao két qua giai quyét
TTHC. .
- Chuyén toan bo ho so cho lanh dao
phong.
Budc 4 Kiém tra, xac nhan du thao van ban, Linh dao Phong | 04 gio lam
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 01 ned
Bude 5 | Ky duyét van ban trinh UBND tinh. phéan cong phu 1am fié}clz

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 04 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Budc 7 |- Ky van ban. Lanh dao UBND | 03 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng T6 chuc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tam |  Ké hoach — Tai viéc
PVHCC tinh hodc Trung tdm PVHCC chinh;
cap xa noi cd nhan/té chirc ndp ho so. Van Phong S&
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungv t?ln}ll .
. | PVHCC tinh hoge Trung tam PVHCC | PYHCC tinh hode | oy o)
Buoe 9 cAp xd noi ¢4 nhan/té chirc nop hd so Trung tam chinh
P P PVHCC cép xa

hoic theo nhu cau dang ky nhan két qua
TTHC cua ca nhan/to chirc.

noi ca nhan/té
chirc ndp ho so

Tong thoi gian giai quyét TTHC: 10 ngay lam viéc

Quy trinh s6 18

Tha tuc Gidi thé trwong tiéu hoc, trwong trung hoc co sé theo dé nghi ciia co quan
dai di¢n ngogi giao nwéc ngodi, t6 chive quéc té lién chinh phii - Ma TTHC: 1.116829

Trinh tu
cac budc
thuc
hién

Noi dung cong viéc

Trach nhiém
thue hién

Thoi gian
thue hién
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- Hudng dén, kiém tra ho so:

+ Néu hd so chua day du, chua hop 18
thi khong tiép nhan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan

Chuyén vién

thién ho so theo quy dinh. Trungq tam <
A 1A A 3o A LA " PVHCC tinh hoac ,
+ Neéu ho so day du, hop 1€: tiép nhan, ra Trune tAm 30 phut
gidy tiép nhan ho so va hen tra két qua gwm lam viéc
cho td chirc, c4 nhan; sd hoa hd so, PVH(;C C? P X;a
2 1A ~ A noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam hite 160 ho
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao ChUe hop ho so
Trung tim Phuc vu hanh chinh cong cép
xa.
Lanh dao Trung
tam Phuc vu hanh
.2 A Y SR chinh cong
Do o gl O] thnhdao | 30phit
' Trung tim Phuc | 1am viéc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tim PVHCC cip xd noi | Lanh dao Phong | 01 gid lam
Budc 2 , NP , n A X A o1 s 1A A
cd nhan/to chitc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xir Iy
- Kiém tra ho so:
+ Trudng hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC dé gui cho| Chuyén vién
ngudi ndp hd so bd sung, hoan chinh hd Phong
Busc3 | 5° theo quy dinh. ‘ Ké hoach — Tai 17 gio
+ Truong hop ho so day du, hgp 1€, | chinh; T6 chuc lam viéc
chuyén vién Phong thim dinh hd so, can bo
tham tra tinh xac thyuc cia tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.
Budc 4 Kiém tra, xdc nhan du thao van ban, Linh dao Phong | 01 gio l[am
trinh 1anh dao Sé. To chirc can bo viéc
Lanh dao S& duoc 02 git lam
Budce 5 | Ky duyét van ban trinh UBND tinh. phan cong phu vice

trach
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. Vao s6 van ban, luu trit ho so, phat § 7 01 gio lam
Budc 6 hanh van ban trinh UBND tinh. Van thu so viéc
- Tiép nhan ho so, hoan chinh noi dung o .
Cong chuc
to trinh va du thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Budc 7 | - KY van ban. Lanh dao UBND | = 16 gi
tinh lam viéc
- Phat hanh van ban (kém toan bo ho . .
s0); chuyén tra két qua cho S¢ Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet te UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~Phong
Budce 8 hé thong thong tin mot cira dién tu (ddng T6 chuc can 01 gio lam
thot chuyén két qua giay) cho Trung tam | bo/KéE hoach — Tai viéc
PVHCC tinh hoac Trung tim PVHCC | chinh; Van Phong
cap xa noi cd nhan/té chirc ndp ho so. So
Thong bao cho c4 nhan, t6 chuc dén| Chuyénvién
nhan tra két qua TTHC tai Trung tdm Trungv te;ln; .
. | PVHCC tinh hoge Trung tam PVHCC | PYHCC tinh hode | oy o)
Buoe 9 cAp xd noi ¢4 nhan/té chirc nop hd so Trung tam chinh
P P PVHCC cép xa

hoic theo nhu cau dang ky nhan két qua
TTHC cua ca nhan/to chirc.

noi ca nhan/té
chirc ndp ho so

Tong thoi gian giai quyét TTHC: 05 ngay lam viéc (40 gio 1am viéc)

Quy trinh s6 19

Thii tuc Poi tén trudng trung hoc pho thong, trudong phd thong c6 nhicu cap hoc
trong dé c6 cAp hoc cao nhit 1a trung hoc pho théng; truong trung hoc phd thong
chuyén; truwong ning khiéu nghé thuit, thé duc, thé thao va trudng niing khiéu khac;
truong danh cho ngudi khuyét tat; truong mam non, trudng tiéu hoc, truong trung
hoc co s6, treong trung hoc phd thong do co quan dai dién ngoai giao nwée ngoai,
t6 chirc quoc té lién chinh phi dé nghi - Ma: 1.116814
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Trinh tyw
cac buéc Trach nhiém Thoi gian
thuce Noi dung cong viéc thue hién thue hién
hién
- Huong ‘dﬁn, kiém tra ho so:
+ Néu ho 50 chua day g‘Iﬁ, chua hop 1¢
thxl khong; tlel? nhg}n, (Tong; thot hu01}g Chuyén vién
dan cho t6 chure, ¢4 nhan bo sung, hoan A
A 1A . Trung tam
thién ho so theo quy dinh. , <
X1 A A e, N A PVHCC tinh hodc
+ Néu ho so day du, hop 1¢: tiép nhan, ra R .
Ak A 1A . 1 A . Trung tam 03 gio
gidy tiép nhan ho so va hen tra két qua o~
P 1A X o1 1A PVHCC cap xa
cho t0 churc, cd nhan; s0 hoéa ho so, C AR
2 1A ~ ~ noi ca nhan/td
) chuyén ho so cho lanh dao Trung tam chite 160 ho so
Budc 1| phyc vy hanh chinh cong tinh/lanh dao P
Trung tdm Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc ,Chmtl cons .
va Do tao eidi quvét tinh/lanh dao 01 gio
10 glal quy Trung tdm Phuc
vu hanh chinh
cong cap xa
Tiép nhan ho so tir Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Budc 2 , NPY , n A 2 X v 1A . n
ca nhan/to ch}rc ndp hd so chuyén | To6 chiic can bd viéc
chuyén vién kiém tra, xtr ly
- Kiém tra ho so:
+ Trudng hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~Sé’ co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A e
A A 2 \ , A Chuyén vién
ngudi ndp ho so bd sung, hoan chinh hd Phon
. so theo quy dinh. Z g .. 3,5 ngay
Budce 3 . A A an R K¢ hoach — Tai A A
+ Truong hop ho so day du, hop I¢, chinh: lam vi¢c

chuyén vién Phong thdm dinh ho so,
thAm tra tinh x4c thyc cua tai liéu trong
hdé so va dy thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.

To chirc can bo
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Budc 4 Kiém tra, xac nhan du thao van ban, | Léanh dao Phong | 04 gio lam
trinh 1anh dao So. T6 chirc can bo viéc
Lanh dao S¢ duoc 01 ned
Budc 5 | Ky duyét van ban trinh UBND tinh. phan cong phu 12 g2y
, am vi¢e
trach
. Va0 s6 van ban, luu trit hd so, phat . \ 04 gio lam
Buoc 6 hanh van ban trinh UBND tinh. Van thu s6 viéc
- Tiép nhan ho so, hoan chinh noi dung A .
Cong chuc
t& trinh va dy thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Buéc 7 | - Ky vén ban. Lanh dao UBND | 03 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bg ho . .
s0); chuyén tra két qua cho S Gido Cong chirc
’ VP.UBND tinh
duc va Dao tao.
Nhén két qua giai quyet tir UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Bude 8 hé thong thong tin mot cira dién tur (ddng T6 chirc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tim | K& hoach — Tai viéc
PVHCC tinh hodac Trung tam PVHCC chinh;
cap xa noi cd nhan/td chirc ndp ho so. Vién Phong S&
Thong bao cho ca nhan, to chirc dén Chuyén Ylén
nhan tra két qua TTHC tai Trung tim Trung tahrrh 5
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhode | 00
Budc 9 Y S P Trung tam .
cap xa noi cd nhan/td6 chuc ndp ho so L~ chinh
hodic theo nhu ciu dang ky nhn két qua | o o caP XA
ofc theo nhu chu dang ky nhan ket Qua | 4o cq phanss
TTHC cua ¢4 nhan/to chure. chirc ndp hd so
Tong thoi gian gidi quyet TTHC: 10 ngay lam viéc
Quy trinh s6 20

Thu tuc Thay ddi dia diém hoat dong giao duc cua truong trung hoc pho thong,
truong pho thong c6 nhiéu cap hogc trong do co cap hoc cao nhit la trung hoc pho
thong, truong trung hoc pho thong chuyén; trud'ng nang khiéu nghé thuit, thé duc,
the thao va truwong nang khiéu khac; truong danh cho nguoi khuyet tat; truong
mAam non, trueong tiéu hoc, trweong trung hoc co s, trwomg trung hoc pho thong do
co quan dai dién ngoai giao nuwéc ngoai, to chirc qudc té lién chinh phii — Ma TTHC:
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1.116815
Trinh tyw
cac budc Trach nhiém Thoi gian
thuc Noi dung cong viéc thue hién thue hién
hién
- Hudng dan, kiém tra ho so:
+ Neéu ho so chua day du, chua hop 1€
thi khong tiép nhan, dong thoi hudng Chuyén vién
dan cho to chirc, c4 nhan bd sung, hoan A
Trung tam
thién ho so theo quy dinh. , <
e : . PVHCC tinh hoac
+ Neéu ho so day du, hop 1€: tiép nhan, ra n .
Trung tam 03 gio
gidy tlep nhan hd so va hen tra két qua o~
PVHCC cap xa
cho t6 chirc, ca nhan; s6 hoa ho so, S A2
noi ca nhan/td
) chuyén ho so cho lanh dao Trung tim chite 160 ho so
Budc 1 | phyc vy hanh chinh cong tinh/lanh dao P
Trung tam Phuc vu hanh chinh cong cap
xa.
Lanh dao Trung
tam Phuc vu hanh
Kiém tra hd so, chuyén dén Sé Gido duc vch1n1~1 cong .
va Dio ta0 oidi quvét tinh/lanh dao 01 gio
10 glal quy Trung tdm Phuc
vu hanh chinh
cong cap xa
Tiép nhan ho so tr Trung tim PVHCC
. tinh hodc Trung tam PVHCC cap xa noi | Lanh dao Phong | 04 gio lam
Budc 2 , NP , n A X A o1 s 1A A
ca nhan/to ch}rc ndp hd so chuyén| To6 chiic can bd viéc
chuyén vién kiém tra, xtr ly
- Kiém tra ho so:
+ Truong hop ho so chua day du, chua
hop 1&: tham muu lanh dao ~86 co van
ban thong bao va huong dan, chuyén
dén Trung tam PVHCC dé gui cho A
A A 2 \ . X Chuyén vién
ngudi ndp ho so bd sung, hoan chinh ho Phon
. so theo quy dinh. X & . 4,5 ngay
Budce 3 . A A a4, R K¢ hoach — Tai N A
+ Truong hop h6 so day du, hop I¢, chinh: lam viéc

chuyén vién Phong thim dinh ho so,
tham tra tinh x4c thyc cua tai lidu trong
hdé so va dy thao két qua giai quyét
TTHC.
- Chuyén toan bd hd so cho lanh dao
phong.

To6 chirc can bo
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Budc 4 Kiém tra, xc nhan du thao vin ban, | Lanh dao Phong | 04 gio lam
trinh lanh dao S¢. T6 chiic can bd viéc
Lanh dao S¢ duoc 01 ned
Budc 5 | Ky duyét van ban trinh UBND tinh. phan cong phu 12 g2y
, am vi¢e
trach
. Va0 s6 van ban, luu trit hd so, phat . \ 04 gio lam
Buoc 6 hanh van ban trinh UBND tinh. Van thu s6 viéc
- Tiép nhan ho so, hoan chinh noi dung A .
Cong chuc
t& trinh va dy thao két qua giai quyét VP.UBND tinh
thu tuc hanh chinh '
Buéc 7 | - Ky vén ban. Lanh dao UBND | 04 ngay
tinh lam viéc
- Phat hanh van ban (kém toan bg ho . .
s0); chuyén tra két qua cho S Gido Cong chirc
’ VP.UBND tinh
duc va Pao tao.
Nhén két qua giai quyet tir UBND tinh; Chuyén vién
s6 hoa két qua giai quyét, chuyén tra trén ~ Phong
Bude 8 hé thong thong tin mot cira dién tur (ddng T6 chirc can bo/ | 04 gio lam
thoi chuyén két qua gidy) cho Trung tim | K& hoach — Tai viéc
PVHCC tinh hodac Trung tam PVHCC chinh;
cap xa noi cd nhan/td chirc ndp ho so. Vién Phong S&
Thong bao cho ca nhan, to chirc dén Chuyén Ylén
nhan tra két qua TTHC tai Trung tim Trung ta}‘lrrlll 5
| PVHCC tinh hoac Trung tam PvHCC | PVHCC tinhhode | 00
Budc 9 Y S P Trung tam .
cap xa noi cd nhan/td6 chuc ndp ho so L~ chinh
hodc theo nhu ciu dang ky nhan két qua | . 11G.C CaP XA
oac e? n u ca}1 axng ,y nhankétqua | L oo Al id
TTHC cua ¢4 nhan/to chure. chirc ndp hd so
Tong thoi gian gidi quyet TTHC: 12 ngay lam viéc
Quy trinh s 21

Thu tuc Cho phép thanh ldp trung tidm gido duc thwong xuyén tw thuc, trung tam
gido duc nghé nghiép - gido duc thwong xuyén tw thuc, trung tém khdc thwe hién
nhiém vy gido duc thwong xuyén tw thuc, trung tim gido duc nghé nghiép tw thuc,
trung tam hé tro phat trién gido duc hoa nhép tw thuc — Ma TTHC: 1.116832
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Trinh
tu
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thwe hién
thuc
hién
- Hudng dan, kiém tra ho so:
+ Néu hd so chua day du, chua hop 18
thi khong tiép nhéan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan A i A
thién ho so theo quy dinh. Chuyén vien Trungv tam
. | +Néuhbd so diy di, hop 1&: tiép nhan,ra | . LV HCCHIRROAC o3 s jam
Buoc 1 | .z ..« A 1A \ 2 1A . | Trung tam PVHCC cap A
gidy tip nhan hd so vahentrakétqua| . =, _ . > viéc
2 . 1A X1 1A xa noi ca nhan/td chue
cho t0 churc, ca nhan; s6 hdéa ho so, 50 hd
chuyén hé so cho lanh dao Trung tim nop 1o so
Phuc vu hanh chinh céng tinh/ 1anh dao
Trung tim Phuc vu hanh chinh cong cip
xa.
Lanh dao Trung tdm
. Kiém tra hd so, chuyén dén S¢ Gido duc PI}UC b har~1h chinh 01 gio lam
Budc 2 va Pao tao gidi quydt cong tinh/lanh dao vide
: Trung tdm Phuc vu i
hanh chinh cong cp xi
Lanh dao Phong
Tiép nhan hd so tir Trung tim PVHCC T chuc can bo/

Budce 3 tinh hodc Trung tam PVHCC cap xd noi Ké hoach — Tai chinh | 04 gid 1am
cd nhan/t6 chic ndp ho so chuyén | (Trung tam khac thuc viéc
chuyén vién kiém tra, xtr ly hién nhiém vu giao duc

thwong xuyén)
- Kiém tra ho so:
+ Truong hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC tinh dé gui cho
ngudi ndp ho S0 bo sung, hoan chinh ho Chuyén vién Phong ‘

Buéc 4 |50 theo quy dinh. 5 K& hoach — Tai chinh; 6,5 ngay

+ Truong hop hd so day du, hop I¢, : ’ lam viéc

chuyén vién Phong thdm dinh hé so,
tham tra tinh xac thyuc cta tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan b hd so cho ldnh dao
phong.

To chirc can bo
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’ - Iv(iém tra ho so, ky xac nhan vao du Lanh dao Phong 01 ngay

Buge 5 | thao. X T6 chire can bo lam viéc
- Chuyén Lanh dao S¢ quyét dinh. i i

Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan | 01 ngay
- Chuyén Van phong So. cong phu trach lam viéc
- Vao s0 vin ban di.
- Ghi vao s6 cip phat.
- Vao sb van ban, luu trit ho so; phat
hanh van ban giai quyét TTHC. Chuyén vién Phong

Buse T |- Nhén két qua giai quyet ttr 1anh dao So; T chuc can bo/Ké 04 gio lam
s6 hoa két qua giai quyét, chuyén tra trén | hoach —Tai chinh; Van viéc
hé thong thong tin mot ctra dién tir (ddng Phong S¢
thoi chuyén két qua gidy) cho Trung tAm
PVHCC tinh hodc Trung tdm PVHCC
cAp x3 noi ca nhan/td chirc ndp ho so.
- Xé4c nhan trén phan mém Hé thong
thong tin m(f)g ctra dién tir ciia S& vé két
?Illlfi %1;1211 quyet TTHC da c6 tai Bo phan Chuyén vién Trung tam

. - Théng bao cho ca nhén, to chirc dén PVHAC C tinh hogc z Gi0 hanh

Budce 8 A 2 1A X . . Trung tam PVHCC cap ,
nhan tra két qua TTHC tai Trung tam | . =, - % . chinh
PVHCC tinh hodc Trung tam PVHCC xanotca nh'im/to chic

S P nop ho so
cap xa noi cd nhan/té chuc ndp hd so
hoic theo nhu cau ding ky nhan két qua
TTHC ciia ca nhan/to chirc.
Tong thoi gian giai quyét TTHC: 10 ngay lam viée
Quy trinh s 22

Thu tuc Sdap nhdp, chia, tach trung tam gido duc thwong xuyén tw thuc, trung tam
gido duc nghé nghiép - gido duc thwong xuyén tw thuc, trung tim khdc thwc hién
nhiém vu gido duc thwong xuyén tw thuc, trung tim gido duc nghé nghiép tw thuc,
trung tam hé tro phat trién gido duc hoa nhép tw thuc — Ma TTHC: 1.116833
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Trinh
tu
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thwe hién
thuc
hién
- Hudng dan, kiém tra ho so:
+ Néu hd so chua day du, chua hop 18
thi khong tiép nhéan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan A i A
thién ho so theo quy dinh. Chuyén vien Trungv tam
. | +Néuhbd so diy di, hop 1&: tiép nhan,ra | . LV HCCHRROAC g1 isjam
Buoc 1 | .z ..« A 1A \ 2 1A . | Trung tam PVHCC cap A
gidy tip nhan hd so vahentrakétqua| . =, _ . > viéc
2 . 1A X1 1A xa noi ca nhan/td chue
cho t0 churc, ca nhan; s6 hdéa ho so, 50 hd
chuyén hé so cho lanh dao Trung tim nop 1o so
Phuc vu hanh chinh céng tinh/ 1anh dao
Trung tim Phuc vu hanh chinh cong cip
xa.
Lanh dao Trung tdm
. Kiém tra hd so, chuyén dén S¢ Gido duc PI}UC b har~1h chinh 01 gio lam
Budc 2 va Pao tao gidi quydt cong tinh/lanh dao vide
: Trung tdm Phuc vu i
hanh chinh cong cp xi
Lanh dao Phong
Tiép nhan hd so tir Trung tim PVHCC T chuc can bo/

Budce 3 tinh hodc Trung tam PVHCC cap xd noi Ké hoach — Tai chinh | 04 gid 1am
cd nhan/t6 chic ndp ho so chuyén | (Trung tam khac thuc viéc
chuyén vién kiém tra, xtr ly hién nhiém vu giao duc

thwong xuyén)
- Kiém tra ho so:
+ Truong hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC & gui cho
ngudi ndp hd so bd sung, hoan chinh hd | Chuyén vién Phong Ké

Buscd | 5° theo quy dinh. ‘ hoach — Tai chinh; T6 04 ngay

+ Truong hop ho so day du, hop 1€, chtrc can bd lam viéc

chuyén vién Phong thdm dinh hé so,
tham tra tinh xac thyuc cta tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan b hd so cho ldnh dao
phong.
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’ - Iv(lem tra ho so, ky xac nhan vao du Lanh dao Phong T 8 04 gior 1am
Bude 5 | thao. £ chtrc can bd viéc
- Chuyén Lanh dao S¢ quyét dinh. i i
Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan 04 gio
- Chuyén Van phong So. cong phu trach lam viéc
- Vo s6 van ban di.
- Ghi vao s6 céap phat. .
- Vao s0 van ban, 111'1,1 trt hd so; phat
hanh van ban giai quyét TTHC. Chuyén vién Phong
Buse T |- Nhén két qua giai quyet tir lanh dao S¢; K€ hoach — Tai 02 gid lam
s0 hoa két qua giai quyet, chuyén tra trén | chinh/T6 chire can bo; viéc
h¢ thong thong tin mot cura dién tur (dong Vian phong S¢o
thot chuyén két qua giay) cho Trung tam
PVHCC tinh hodc Trung tam PVHCC
cap xa noi ca nhan/tdé chirc ndp ho so.
Thong bao cho cé nhan, t6 chirc dén N i A
N \ . ~__ | Chuyén vién Trung tdm
nhan tra két qua TTHC tai Trung tam PVHCC tinh hogic
. PVHCC tinh hodac Trung tam PVHCC A iy G106 hanh
Bubc8 | T Trung tam PVHCC cap .
cap xa noi cd nhan/td6 chuc ndp ho so| . =, . > ., chinh
< . . A1 x .| xanoicéanhan/to chuc
hodc theo nhu cau dang ky nhan két qua 160 hd so
TTHC cua ca nhan/to chuec. P
Tong thoi gian gidi quyet TTHC: 06 ngay lam viéc
Quy trinh s 23

Thi tuc Gidi thé trung tim gido duc thwong xuyén tw thuc, trung tim gido duc nghé
nghiép - gido duc thwong xuyén tw thuc, trung tim khdc thwc hién nhiém vu gido duc
thwong xuyén tw thuc, trung tam gido duc nghé nghiép tw thuc, trung tim hé tro phit
trién gido duc hoa nhdp tw thuc — Ma TTHC: 1.116834
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Trinh
tu
cac Trach nhiém Thoi gian
buéc Noi dung cong viéc thue hién thwe hién
thuc
hién
- Hudng dan, kiém tra ho so:
+ Néu hd so chua day du, chua hop 18
thi khong tiép nhéan, dong thoi hudng
dan cho to chirc, c4 nhan bd sung, hoan A i A
thién ho so theo quy dinh. Chuyén vien Trungv tam
. | +Néuhbd so diy di, hop 1&: tiép nhan,ra | . LV HCCHRROAC g1 isjam
Buoc 1 | .z ..« A 1A \ 2 1A . | Trung tam PVHCC cap A
gidy tip nhan hd so vahentrakétqua| . =, _ . > viéc
2 . 1A X1 1A xa noi ca nhan/td chue
cho t0 churc, ca nhan; s6 hdéa ho so, 50 hd
chuyén hé so cho lanh dao Trung tim nop 1o so
Phuc vu hanh chinh céng tinh/ 1anh dao
Trung tim Phuc vu hanh chinh cong cip
xa.
Lanh dao Trung tdm
. Kiém tra hd so, chuyén dén S¢ Gido duc PI}UC b har~1h chinh 01 gio lam
Budc 2 va Pao tao gidi quydt cong tinh/lanh dao vide
: Trung tdm Phuc vu i
hanh chinh cong cp xi
Lanh dao Phong
Tiép nhan hd so tir Trung tim PVHCC T chuc can bo/

Budce 3 tinh hodc Trung tam PVHCC cap xd noi Ké hoach — Tai chinh | 04 gid 1am
cd nhan/t6 chic ndp ho so chuyén | (Trung tam khac thuc viéc
chuyén vién kiém tra, xtr ly hién nhiém vu giao duc

thwong xuyén)
- Kiém tra ho so:
+ Truong hop hd so chua day du, chua
hop 1¢: tham muu l1anh dao S¢ c6 van
ban thong bao va hudng dan, chuyén
dén Trung tam PVHCC & gui cho
ngudi ndp hd so bd sung, hoan chinh hd | Chuyén vién Phong Ké

Buscd | 5° theo quy dinh. ‘ hoach — Tai chinh; T6 05 ngay

+ Truong hop ho so day du, hop 1€, chtrc can bd lam viéc

chuyén vién Phong thdm dinh hé so,
tham tra tinh xac thyuc cta tai liéu trong
hoé so va du thao két qua giai quyét
TTHC.
- Chuyén toan b hd so cho ldnh dao
phong.
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- Kiém tra ho so, ky xdc nhan vao du

Bude S | thio. Lanh d,ao P’h(‘)nAg T6 04 gi_(‘}r lam
- Chuyén Lanh dao S& quyét dinh. chirc can b6 Vige
Bude 6 |~ Kiémqtra, ky van ban. Lanh dao S¢ dugc phan 04 gio
- Chuyén Van phong So. cong phu trach lam viéc
- Vao s0 vin ban di.
- Ghi vao s6 cip phat.
- Vao sb van ban, luu trit ho so; phat
hanh vin ban giai quyét TTHC. Chuyén vién Phong
Buse T |- Nhén két qua giai quyét tir lanh dao S¢; Ké hoach — Tai 02 gid lam
s0 hoa két qua giai quyét, chuyén tra trén | chinh/T6 chirc can bo; viéc
hé thong thong tin mot ctra dién tir (ddng Vian phong S¢o
thoi chuyén két qua gidy) cho Trung tAm
PVHCC tinh hodc Trung tdm PVHCC
cAp x3 noi ca nhan/td chirc ndp ho so.
Thong bao cho ca nhan, to chitc dén N i A
N \ . ~__ | Chuyén vién Trung tdm
nhan tra két qua TTHC tai Trung tam PVHCC tinh hogic
. PVHCC tinh hodac Trung tam PVHCC A iy G106 hanh
Bubc8 | T Trung tam PVHCC cap .
cap xa noi cd nhan/td6 chuc ndp ho so chinh

hoic theo nhu cau dang ky nhén két qua
TTHC cua c4 nhan/to chitrc.

X4 not ca nhan/to chuc
nop ho so

Tong thoi gian giai quyét TTHC: 07 ngay lam viéc
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